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1. HASHAYEHUE

HacTtosiwee lMonoxeHne o NpUHATAM U gapeHuu nogapkos B ObulecTBe ¢ orpaHWYeHHow
OTBETCTBEHHOCTbIO «HoBble TexHonmorum ©OesonacHoctu» (ganee - «[llonoxeHuer)
yCTaHaBMMBaeT OCHOBHbIE MPUHUMMbI NPUHATUA WU AapeHus NOAAapKOB, pernameHTUpyeT
nopsiaok umcnonbsoBaHusa PaboTHukamu OBLiecTBa C OrpaHWYeHHOW OTBETCTBEHHOCTbIO
«Hosble TexHonorun 6eszonacHocTM» (OO0 «HTB») (nanee - «KoMmnaHusa») nogapoyHon u
CYBEHUPHOW NPOAYKLMW.

2. OBLUME NONOXEHWA
2.1. ObnacTtb NnpUMeHeHns

Tpeboeanus MonoxeHna pacnpocTpaHsioTea Ha Bcex PaboTHukos KomnaHuu.

2.2. HopmaTuBHbIE CCbINKK
HacTtoswee NonoxeHne paspaboTaHo C y4eTOM CreayoLwmx HopMaTMBHbIX JOKYMEHTOB:

e [paxpgaHckuii kogekc Poccuiickon ®epepaumu,
e HanoroBsllh kogekc Poccuinckon ®epepaumu,
o @epepanbHbiii 3akoH oT 25.12.2008 Ne 273-93 «O npoTMBOoASNCTBUN KOPPYNLNNY;

e [loctaHoBneHue lNpaBuTtenscrtea Poccuiickon Pepgepauun ot 09.01.2014 r. Ne 10 «O
nopsigke coobLueHus oTAeNbHbIMU KaTeropusiMin Nl 0 NonyyYeHuy nogapka B CBSA3U C
X OOIDKHOCTHBIM MOSIOXEHMEM WMWU UCNONMHEHMEM MMM CNY>XeOHbIX (JOMMKHOCTHbIX)
obs3aHHOCTEN, cAauYM W OUEHKM nojapka, peanusauuu (BblKyna) WM 3aducrieHus
CPEACTB, BblpyYeHHbIX OT ero peanusauum»;,

e [loctaHoeneHue lNMpaeutenbctea Poccurickoin ®epepaummn ot 05.07.2013 r. Ne 568 «O
pacnpocTpaHeHUn Ha OTAEefNbHble KaTeropun rpaxaaH OrpaHUYeHui, 3anpeToB u
oba3aHHOCTEN, YCTaHOBMEHHbIX ®PenepanbHbiM  3akoHOM «O  MPOTUBOLAEWCTBUN
Koppynuuu» W Opyrumun dedepanbHbiMU - 3aKkoHamu B LENax MNpoTUBOAENCTBUSA

Koppynumu»;

e [loctaHoBnenue [pasutensctea PP ot 22.07.2013r. Ne613 «O npegcrasneHuu
rpakgaHamy, TNPETEHAYOWMMA Ha 3aMelleHue [OIDKHOCTEW B opraHusauusx,
co3faHHbIX [ONnS BbINOMHEHUs 3agad, nocTaeneHHelx nepen [lpaBuTenscTBOM
Poccuiickoit ®depepauun, u paboTHUKaAMK, 3aMellalolyMU  OOMKHOCTU B 3TUX
opraHu3auusix, CBeAEHUIn 0 Joxopax, pacxopax, ob umyllectee n obsAsaTenbcTeax
MMYLLIECTBEHHOIO Xapakrepa, nNpoBepke AOCTOBEPHOCTU W MOMHOTbI NpeacTaBnseMbiX
cBefeHuit n cobnogeHna paboTHMkaMmu TpeboBaHui K Cry>XebHOMY NoBeaeHUIo»;

e MeToaunyeckne pekoMmeHgauuym no paspaboTke W MPUHATUIO OpraHM3auMsaMu Mep no
npeaynpexaeHvio 1 NpoTUBOAENCTBUIO Koppynuuu (M3gaHbl MuHucTepcTsom Tpyaa v
couuanbHou 3awmThl Poccuitickoin Peaepaumm 08.11.2013).

2.3. TepMuHbIl, onpefeneHns n cokpalleHuns

KoHTpareHT — cbmsmqecxoe unu rpungnyeckoe nuuo, ¢ KOTopbiM KomnaHus 3aknto4vuna nnm
HamMepeHa 3axknw4duTb OOroBoOp, a TakkKe nuuo, npAMo UM KOCBEHHO OKaslblBatollee
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BMUAHWE Ha JAesATenbHOcTb KomMnaHuu (KOHTPONMpYLME W HaA30pHbIE OpraHbl, opraHbl
rocygapcteeHHow snactv, CMWU u gp.);

KoH(NUKT MHTEepecoB — CUTyauusi, MPU KOTOPOW Nn4Has 3auHTepecoBaHHOCTb (NpaAmas
UMM KOCBEHHas) OQHOr0 WM Heckonbkux PaBoTHukoB n (Mnun) CesAsaHHbIX C HUMKW N,
BNUSIET WNW MOXET MNOBMMATL HA Hagnexawee, oO6bekTMBHOe W OecrnpuctpactHoe
UcronHeHve um (MMK) OOMKHOCTHBLIX (CnyxebHbix) obsisaHHOCTER (ocyluecTBreHue
NOMHOMOYNIA).

CBsizaHHble nuua — cocroswme ¢ PaboTHukom B GnM3KOM poAcTBE unv CBOWCTBE nuua
(poauTenu, cynpyru, netu, GpaTbsi, cecTpbl, a TaKke OpaTbs, cecTpbl, poauTenu, AeTwu
CYNpyroB 1 Cynpyru geten), rpaxaaHe unu opraHusauuu, ¢ kotopbiMun PaBoTHuk, n (unu)
nviua, CocTosilMe C HUM B ONu3koMm poacTBE WM CBOWCTBE, CBA3aHbl MMYLLECTBEHHbLIMU,
KopnopaTUBHLIMW U UHBIMW BAIN3KMMKN OTHOLLEHUAMMN.

Komnanua — OO6uwectBa C oOrpaHuWYeHHOW OTBETCTBEHHOCTbIO «HOBble TEexXHOMorMu
BesonacHocTu» (OO0 «HTB»),

Mopapok — MmaTepuanbHble LLEHHOCTU, NonyYyeHHble PaboTHUKOM OT TpeTbUX NL, KOTOpble
OCYLLECTBNAT JapeHue wucxoasa W3 [JOMKHOCTHOIO TMOJIOKEHUS OAapsiemMoro  unu
WCMOMHEHUA UM  ClyXeOHbIX  (OOMKHOCTHbIX) 0DA3AaHHOCTEN, 3a  WUCKIIOYEeHUEM
KaHUENAPCKUX MNPUHAANEXHOCTEN, KOTOpble B paMKkax MPOTOKOSIbHBIX MEPONPUATUN,
Cry>XebHbIX KOMaHAMPOBOK W ApYrux oduumanbHbiX MeEpOnpusTAA  NpenocTaBneHbI
KapkOOMY YYaCTHUKY yKa3aHHbIX MEPONPUATUIA B LENAX WCNOMHEHUA UM CBOUX CIYXeOHbIX
(AOMKHOCTHBIX) 0b6sA3aHHOCTEN, LIBETOB W LIEHHbLIX NMOAAPKOB, KOTOPbIE BPyYEHbI B Ka4ecTBe
noowpeHns (Harpagpl);

MopapoyHas npoAyKUUs — matepuarnbHble LeHHoCcTH 6e3 HaHeceHus anemMeHToB bpeHaa
ObulecTBa, nepegaBaemMble oT uMeHn ObLiecTBa PU3NYECKUM UNK KOPUONYECKUM NULamM
Ha be3BO3Me3HON OCHOBE,

Pa6oTHUK — UCMONb3YeTcA B OTHOLLEHUN paboTHUKOB KoMnaHuu, 3aHATbIX KaK MOoMHbIA, Tak
N HEMOIHbIV paboynii AeHb,

PykoBoaMTenu — UCMonb3yeTcs B OTHOLUEHWM FeHepanbHOro AUpeKkTopa, 3amecTuTenei
reHepanbHOro  AMpeKkTopa, [naBHoro OyxranTepa, PyKoBOAUTENEN  CTPYKTYPHbIX
noapasaeneHnit, a Talke NuL, UCNONHSIOLMX UX 06si3aHHOCTY;

CyBeHUpHas NPOAYKLUUA — NPOAYKLMS, rOTOBMNEHHasA C HaHeCeHWeM anemeHToB OpeHaa
KomnaHum 1 nepenasaemas oT umeHu KomnaHuy dusnyeckum v 1opuanyeckum nuuam Ha
©e3B03Me3HO OCHOBE;

YnonHOMOYEeHHbIW pPaboTHUK — PaboTHMK, HageneHHbl reHepanbHbiM  OUPEeKTOPOM
KomnaHuyM npaBom Ha npuobpeTeHve nogapOoYHON MNPOAYKUWW, €€ onepaTuBHbIA Y4YeT,
OLEHKY PWCKOB BO3HMKHOBEHWS KOPPYMUMW, WU WHBIMW MOSIHOMOYMAMM, CBA3AHHBIMK C
NPUHATHMEM M JapeHnem nogapkos B KoMmnaHuu;

YcTaHoOBJIEeHHbIe NOBOAbI:
e OdpmumanbHble MEPONPUATUS NPOTOKONBHOMO XapakTepa;

e [lenoBble BCTpe4YM W NeperoBopbl, OEnoBble Moesgku no Tepputopun Poccuiickon
depepauun 1 3a pybex;

° MapKeTMHFOBble MEpPONPUATUA,

e 3HauyuMble KOprnopaTuBHbIE U NUYHbIE AaTbl KOHTpareHTa;
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e HoBbili rog (1 siHBaps);
o [eHb 3awmTHuKa OTevecTBa (23 despans);
e MexayHapoaHbIi XXeHCKWI AeHb (8 mapTa);

e [IpodeccruoHanbHble NpasgHUKN.

3. MPUHUWMMNbI MPUHATUA N JAPEHUA NMOOAPKOB

MpuHATUE 1 AapeHue NOAAPKOB, Kak YacTb CIOXMBLUMXCA AEMOBbIX OTHOLIEHWIA, ABNSAETCS
LONYCTUMbIM B TOW CTEMNEHW, B KaKOW OHW COOTBETCTBYIOT YCTAaHOBMNEHHbIM NUMUTaM
(Mpunoxexne N2 1) 1 NpUHLMNAM, N3NOXEHHBIM HUXE.

3.1. MpuHUMNBI NPUHATUA NOLAPKOB

PaboTHWUKM MOrYT npuHUMaTh [Mogapku OT TPETbUX ML NPU OJHOBPEMEHHOM cobroaeHun
crneayroLmx yCroBui:

e [lapeHue He HOCUT cUcTeMaTUYECKOro xapakrepa (He bonee 3-x pas B ro4 OT OAHOIO U
TOro e nuua);

e [logapoKk He NpuMBOAWUT K BO3HWKHOBEHWIO KOH(NMKTa WMHTEpEecoB M He BNUSET Ha
06BLEKTUBHOCTb NPUHATUA PELLEHUI CO CTOPOHbI PaboTHUKa;

o [logapok Bpy4YaeTcsA OTKPbLITO W HE co3[aeT penyTauWMoHHbIX WKW MHbIX PUCKOB AS1A
KomnaHuu;

e [logapok BpyyaeTca B pamkax TMpPOTOKOMbHOTO — MEpPOnpusATUs,  CryxebHoi
KOMaHAMPOBKU, APYroro ogmunansHoro MeponpusiTus;

e CrtoumocTb MNogapka He npesbiwaeT 3000 pybnen;

e 3anpellyeHo npuHuMmaTtb [logjapku B BuAe HanNWyHbIXx W O6e3HaANUYHbIX OEHEXHbIX
cpencts, [logapku, nofgobHble HanMW4YHbIM [OEHEeXHbIM CcpeacTsam  (Hanpumep:
npegonnaYeHHble kapTbl), a Takke NpeameTbl POCKOLLW.

3.2. MpuHUMNbl AapeHna NoAapKoB

Napenve nogapkoB ([MogapoyHass u CyBeHupHas npoAykuusa) oT umeHn KomnaHuu
ocyLlecTBnsieTcs npu cobniogeHun cneaywnx NpUuHLMNOB!

e [logapok AomkeH ObiTb NPaBOMEPHbIM, YMECTHbIM W COOTBETCTBOBaTbL MOPOrY,
YCTAHOBMEHHOMY TpeboBaHMsIMM LEeNCTBYIOLLEro 3akoHofaTenbcTea W HOpMamu
HacTosiLwero MonoxeHus;

e [logapok He OOMKeH HOCUTb cUcTeEMaTUyeckuii xapakrep (He bonee 3-x pas B rog oT
OOHOro 1 TOro e nuua);

° rIO,ElElDOK HE O0IKeH onnavymBaTbCA U3 JIMYHbBIX CPEOCTB PaboTHuKoB;

e [logapok He [OO/MKeH nNpUBOAUTbL K BO3HUKHOBEHMIO Kakux-nubo BCTPeYHbIX
ob6s3aTensCTB y NonyyaTens nogapka unv okasbiBaTbh BrMSIHUE Ha OOBLEKTUBHOCTL €ro
CY)KOEHUI 1 NPUHATUE PELLEHNNA;
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e 3anpeleHo [apuTb NOAapKM B XO4e NPOBEOEHUS 3aKynoudHbiX npoueayp w/unu BO
Bpems NpAMbIX NEPEroBOPOB Npy 3ako4eHnn 4orosopos ¢ KoHTpareHtamu KomnaHuu,
a TaKke nuuam, OCYLLUECTBMAIOLWMM KOHTPOMbHbIE W/WMMM HaAsopHble npoueaypbl B
oTHoweHun KomnaHuu;

e He gonyckaeTcs nepegada TpeTbUM NUUaM NoAapKoB B BUAE AEHEXHbIX CPEACTB, Kak
HanmWYHbIX, TaKk W OesHanuuHblx, OT WMeHun KomnaHuu, ero PaboTHUKOB U
npeacTaBuTenell, a TakKe NofapKoB, NOLOOHbLIX HANMWYHLIM JEHEXHbIM CpPeAcTBaM W
NpPenMEeTOB POCKOLLIN;

e 3anpelweHo AapuTb  nogapku  nuuam, 3aMelalWwnuM  rocyfapCTBEHHbIE
(MyHUUMNANbHBIE) [OIMKHOCTW, [OCYAapCTBEHHbIM  (MYHULUMUNANbHBIM)  Cry>XaLum,
cnyxawmm LleHTpaneHoro 6aHka Poccuiickon ®enepaunn, paboTHukam [NeHcruoHHoro
doHpa Poccuiickon ®epepauun, PoHaa coumanbHoro crpaxosaHua Poccuinckon
depepaunn, PepepanbHoro ¢doHaa obssaTenbHOro MeAWLMHCKOrO CTpaxoBaHus, a
TaKKe OpraHusauui, COo3AaHHbIX A8 BbINOMHEHWS 3ada4, MOCTaBMEeHHbIX nepepq
MpaButensctBoM Poccuiickon depepaunn [em. [locmaHosneHue [lpasumenbcmea
Poccutickol ®edepayuu om 22.07.2013 Ne 613, CChlfiKa:
http://government.ru/docs/all/88043/] B cBA3KM C WUCMNOSHEHWEM YKasaHHbIMW nuLamMu
cnyxebHbIX (AOMKHOCTHLIX) 00si3aHHOCTEN. 3anpeT He pacnpocTpaHAETCA Ha chny4dau
Mony4YeHns NOAAPKOB B CBSI3W C NPOTOKOSbHLIMUA MEPOMPUATAAMMU, CO CIY>KEOHbLIMM
KOMaHAMPOBKaMK, C ApyruMu oduuManbHbIMA  MEPONPUATUAMU U UHbIE Chy4aum,
yCTaHOBNeHHble eaepanbHbIMU 3aKOHaMU W WHBIMW HOPMATUBHBLIMW NPaBOBbLIMU
aKkTamu, onpegensitowumMm  OCOBEeHHOCTU MPaBOBOrO MOMOXEHUA W cneuuduky
cnyxeOHOWM 1 TPYAOBOW AEATENBbHOCTU YKa3aHHbIX ML,

e CTOMMOCTb Nopapka, nepefaBaemoro B CBA3W C NPOTOKOMbHbIMWU MEPONPUATUSMU, CO
cny>KebHbIMM KOMaHAMPOBKaMKU, C APYTMMU OdULMANBbHBIMW MEPONMPUATUAMU nuLam,
3aMeLlalWmMM rocyaapcTBeHHble (MyHMUMNanbHbIE) AOMKHOCTW, rOCyAapCTBEHHbIM
(MyHMUMNanbHbIM)  criykawmMm, cnyxawmum  LleHtpanbHoro 6aHka Poccuiickon
®epepaumun, pabotHukam [leHcnoHHoro doHaa Poccuickon Pepepauuu, PoHaa
coumansHoro cTpaxoBaHuss Poccuiickon ®epepauun, PepepanbHoro doHaa
obsa3aTenbHOro MeguLUWHCKOrO CTpaxoBaHWS, a Takke opraHusauui, co3faHHbIX Ans
BbIMONHEHMA 3aga4, nocTaeneHHbiX neped lMNpasutensctsoM Poccuiickon ®epepauum,
He fomkHa npeeblwaTe 3000 pybnen.

4. MOPAOOK MPUHATNA NMOOAPKOB

C uenblo npegoTBpalleHus noteHuuanbHoro KoHdnukrta MHTEepecoB, pernyTaunoHHbIX W
MHBbIX puckoB, PaboTHukn n CBsA3aHHbIE C HUMKW NULUA HE AOMKHbI NPUHMMAaTL [logapku u
OpYyrue Bbirogpbl, KOTOPbIE€ HE COOTBETCTBYIOT MPUHLUMMNAM, yKasaHHbIM B M. 3.1. HacToALlero
[MonoxeHwus.

B cnyyae nonyyenus PaboTtHukom lNMogapka (B Tom yncne vepes CBA3AHHbLIX C HAMKU NnL),
He COOTBETCTBYHOLUEro npuHUMNam, ykasaHHbiM B n. 3.1., PaboTHuUKY crnenyet BeXnuso
OTKa3aTbCsl OT €ro MoNyYeHus, Unu BepHYTb U OOBACHUTL, YTO npasuna KomnaHuu He
NO3BONAKT €ro NPUHATL.

Ecnu BosspaT unu otkas oT [logapka MOXET BbIrNsAAeTb OCKOPOUTENbHLIM, a Takke ecnu
Momapok Obln BpyYeH aHOHMMHO W OTNpaBUTENs YCTAHOBUTbL He npencTraBnsaeTcs
BO3MOXHbIM, [Mogapok gomkeH ObiTb nepefjaH reHepanbHoMmy Aupektopy KomnaHuwm no
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aKkTy npuema-nepegayu, odopmneHHomy B cootBeTcTBuM ¢ MpunoxeHvem Ne 2. [Nogapok
nepegaeTca nony4uBlLIMM ero PaBoTHUKOM reHepasnbHOMY AUPEKTOpY B CPOK He rnosgHee
3-x pabouux AHei co AHS ero nony4veHus, a B crnyyae, ecnu loaapok nonyyYeH Bo Bpewms
cny*ebHoW KOMaHAMPOBKM — He nosgHee 3-x pabounx AHEW CO [OHA BO3BpaLLeHWs
PaboTHuka 13 cnyxebHor KOMaHAVPOBKW.

AKT npuema-nepegayn CcocTaBnsieTcs B [BYX 3K3eMnnsApax: OAMH 3K3eMnnsap - Ans
PaboTtHuka, cpaBwero [Mogapok, BTOpoW — AN reHepanbHoro AupekTtopa, NpUHSBLLEro
Mopapok. AKTbl npuema-nepegayu peructpupytotes B KypHane yyeTa MoAapKoB
(Mpunoxenve Ne 3) no mepe ux noctynnexus. XKypHan yyeTa nofapkos (4anee no TEKCTy
— «KypHan») yuaTbiBaeTca B HOMeHknatype gen KomnaHuu, nognexuT OpoLllopoBke U
HymMepauun N1cToB.

B cniyyae ecnu ctoumocTb Mogapkos, nonyyYeHHblx PaboTHUMKOM OT oAHOro Aaputens (He
KomnaHuu) B OopHOM HamnoroBoM nepuoge, npesbicut 4000 pyb. coBokynHO, cymma
NpeBbiLleHMA NoANEXUT 0BNoXEHNIO HANOroM Ha [OX0Abl (PU3NYECKUX NNL, B COOTBETCTBUK
¢ TpebosaHusimu Hanorosoro kopekca Poccuiickon ®efepauuv, KOTOpbI yOepXKuBaeTcs
KomMnaHueii, BbICTynaloLWwmymM HanoroesIM areHTom nubo ynnadvmsaercs PaboTHUKOM 3a cyeT
COBCTBEHHbLIX CPEACTB CaMOCTOATENbHO (MPM HEBO3MOXHOCTW YyAepxXaHus). B Takux
cutyaumsax OBLLECTBO He SIBNSETCA HanoroBbiM areHTOM W He UCMOoMHseT 06A3aHHOCTK No
WUCYUCTIEHMIO, YAEPXXaHUIo, ynnaTe Hanora

B cnyyae, ecnu nogapku nepegadsl oT umeHun ObulectBa - U CTOUMOCTb B OAHOM
Hanoroeom nepuoae (kaneHgapHold rog) npesbicuT 4000 py6. cOBOKYMHO - cymma
NpeBbILUEHNA NOANEXUT 0DNOXKEHMIO HANOroM Ha AoXoAbl (PU3NHECKMX NUL, B COOTBETCTBUM
¢ TpebosaHuamu HanoroBoro kogekca Poccuiickoin ®epepauun, npu atom OBLiecTBO
BbICTYNaeT HamnoroBblM areHTOM W WCMONHAEeT ycTaHoBneHHble Hanorosbim Koaekcom
Poccuiickonn Pepepauum 0B6s3aHHOCTM NO UCHUCNEHWUIO, YAEpXaHWi, ynnaTte Hanora, a
TaKkke MHPOPMUPOBAHUIO HANOroBOro opraHa n nosy4YaTens nogapkos Npyu HEBO3MOXHOCTHU
B TEYEHWE HanoroBoro nepuoja yaepxartb Hanor.

5. MOPSAOOK OJAPEHUA MOOAPOYHOM U CYBEHUPHOW NPOAYKLNA

C uenbio npeaoTspalleHns noteHuuansHoro KoHdnvkra nuHTepecos, penyTauyoHHbIX Unu
WHbIX PUCKOB 3anpelyeHo aapexue lMogapoyHoii u CyBeHUPHON NpomyKuuu, KoTopas He
COOTBETCTBYET NPUHLIMNAM, yKasaHHbIM B M. 3.2. HacTosLwero [NonoxeHus.

5.1. Nopapo4Hana npoayKuua

HapeHune [NogapoyHoi npoAyKuuu OcyllecTBnseTca B cooTeeTcTBuM ¢ KpuTtepusamu
napenus nogapkos (MpunoxeHue Ne 4) B cnegyoLwmux cnyvasx:

e VIP-nogapku — npegHasHadeHbl N9 SapeHUs OT MMEHU reHeparnbHOro nupekTopa
KomMnaHuu onpegeneHHomMy Kpyry nuy no YCTaHOBMEHHbIM NOBOAAM,;

o [lpemuym-nofapku — npedHasHa4YeHbl A4S [JapeHust OT UMEHW reHepanbHoro
oupektopa Komnawun, 3amecTuTenss reHepanbHoro aupektopa  Komnanuw,
(PMHAHCOBOrO AMpEeKTopa KOMMaHWW, [UPEKTOpoB rnogpaspeneHuin  KomnaHum
MeHeKepam BbicLuero 38eHa KoHTpareHToB No YCTaHOBMNEHHbIM NOBOAAM,;

e bBusHec-nogapkum — npeaHasHadeHbl Ans aapeHusi KoHTpareHTam no YCTaHOBEHHbIM
nosogam.

3asiBka Ha npepgocTaBnexuve MogapoyHon npogykumm (MpunoxeHue Ne 5) ochopmnsaeTca 3a
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Nnoanucblo PykoBOAWUTENS, WHULUUMPYIOLWErO BpYyYeHWe mnojapka, W  HanpasBnseTcs
NOCPELCTBOM KOPNOPATUBHOW 3MEKTPOHHON NOYThI reHepansHoMy Avpektopy KomnaHuu He
MeHee 4Yem 3a 10 (gecaTtb) pabouux AHeW A0 npegnonaraemMon [aTtbl BpyyYeHWUs
Monapo4Hoi npoaykuuu/YcTtaHoBNEeHHOro nosoaa.

3asBka Ha npegocTaeneHune lNogapodHoi npoaykumum KoHTpareHTtam, noAanajaroliym noj
nyHkTol 17-22, 36 [NpunoxeHusa Ne 4, noanexuTt npegsapuTenbHOMY COrMacoBaHWUKD C
YnonHomo4eHHbIM paboTHuKkoM KomnaHuu.

Mpu nonyyeHun (hpopmupoBaHUM) 3a8BOK Ha Bblgavy [logapoyHoin  npoaykKuum,
Heobxoaumo nsberatb gybnvpoBaHue NosapaBneHus oaHoro npeacrasmTens KoHTpareHTa
B OOHY MpasaHuyHyl gaty. B cnyyae BeisBneHus dakta gybnuposaHus, OTBeTCTBEHHOE
noapasgeneHue no CcorfacoBaHUIO C COOTBETCTBYHLWMMK PykoBoautenamu npuHUMaeT
peweHne o6 OTBETCTBEHHOM CTPYKTYPHOM MNoApasferieHnun 3a nosfpasneHue yKasaHHoro
KoHTpareHTa.

JdocTaeka [Nogapo4Holi nNpoayKuun OCyLLecTBAeTCA He MeHee 4yem 3a 5 (nATb) pabounx
[Helh [o npegnonaraeMon AaTebl BpyyveHus [logapoyHon npoaykumu/YCcTaHOBMEHHOIo
nosoaa.

OnepaTuBHbll yyeT [MogapoyHoW NpoAyKUMK, UMEIOLENCA B HanuyuuM U BPYYEHHOW Ha
3Ha4YMMble KOpnopaTuBHblE U NUYHble AaTtbl KoHTpareHToB/Mo YcTaHOBMNEHHbIM MOBOAAM,
ocyLlecTBNsAeTcs YNONHOMOYEHHbIM paboTHUKOM.

[eHepanbHLI OUPEKTOP eXeKBapTanbHO HanpasBnseT YNOMHOMOYEHHOMY paboTHUKY
NOCPEACTBOM KOPMOPAaTUBHOW 3MEKTPOHHOW MNOYTbl  CBOAHbLIA OTYET O nepefaHHoOW B
oTyeTHOM nepuoge [lopapoyHon npogykumu (MpunoxeHne Ne 6) Ana npoBepkn Ha
npegMeT Hanuyusi  KOPPYMUMOHHBIX MPOSABNEHWA NPW  OCYLUECTBEHUM [apeHus,
COOTBETCTBUA Mcnonb3yemon [ogapoyHoi npogykuuy TpeboBaHmamM ATUHECKOro Koaekca
KomnaHum n AHTUKOPPYNLUWMOHHOW NONUTUKKM KoMnaHuu.

Mpn HeoOXoAMMOCTM YMOMHOMOYEHHbIi paBoTHWK BNpaBe 3anpocuUTb Y reHepanbHoro
AVpeKTopa WHble [OKYMEHTbI, NoaTBepxaaLme o60CHOBAHHOCTL AapeHus [MogapoyHoii
NPOOYKLMN.

5.2. CyBeHupHasa npogyKuus

CyBeHUpHas nNpodyKuns MCnonb3yeTcs B COOTBETCTBUN ¢ KpuTepusimun AapeHus nofapkos
(MpunoxeHune Ne 4) ana aapeHusa KoHTpareHTam no YCcTaHOBMNEHHbIM MOBOAAM.

MpuobpeTeHne CyBEeHWPHOW NMPOAYKUMM OCYLLECTBAAETCA YNOMHOMOYEHHbIM paboTHUKOM
WNM OTBETCTBEHHbIM noApasgeneHuem. 3asBkM Ha npepoctaeneHue CyBeHUpHOR
npoaykumu (MpunoxeHue Ne 7) npuHUMAlOTCA YMNOMHOMOYEHHBIM PabOTHUKOM  WUnu
OTBETCTBEHHbLIM NOApa3faeneHnem.

OnepaTtuBHbin yyeT CyBEHUPHOW MPOAYKUMM, UMEIOLENCS B HanMU4MM M BPYYEHHOMR MO
YcTaHOBMNEHHbIM ~ MOBOAAM,  OCYLUECTBMAET  YMONHOMOYEHHbI  paboTHUK  unu
OTBETCTBEHHOE NoapasfeneHue.

6. BAKJTIOYUTENbHBIE MNOJIOXKEHWUA

MonoxeHne yTBepXaaeTcs NPUKa3oM reHepanbsHoro gupekropa Komnatuu.

YNONMHOMOYEHHbIN PaboTHUK MHULMUPYET NPOoLEeCC BHECEHUA U3MEHEHWIA U OONOSNHEHUWN B
[MonoxeHue.



lMonoxeHne o NPUHATUN N JapeHUX NoAapPKOB

() SOLAR cessan o

Ecnu HasBaHue kakoro-nubo w3 nogpasgeneHvid, ykasaHHboix B [MonoxeHun, nameHsetcs,
HauMHas C AaTbl BCTYMJIEHMS B CWUIMY YKasaHHbIX W3MeHeHwuin, [lonoxeHue cuyuTaeTca
aBTOMaTUYECKU W3MeHMBLIMMCS Takum obpasom, 41O nwboe YNoMUHAHWE O TaKkoMm
nogpasneneHuy B MNonoxeHny cuntTaeTcs ynoMuMHaHueM o Takom rnoapasgeneHun nog Tem
Ha3BaHWEM, KOTOPOE OHO NOSY4YUso B pe3yrnbTare AaHHOro U3MEHEHUS.
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MpunoxeHue Ne 1. JIMMUTLI CTOMMOCTY NOAapPKOB

JIMMAT bl CTOMMOCTH
noaapkoe.xlsx

MpunoxeHune Ne 2. AKT npuema-nepegadn

@_—]

AkT
npvema-nepeaayqu. de

MpunoxeHune Ne 3. XXypHan y4yeTa nogapkos

XKypHan y4eta
noaapkos. docx

MpunoxeHue Ne 4. Kputepumn gapeHnsa noaapkos

X

Kputepuu fapeHus
noAapKoB.Xlsx

MpunoxeHue Ne 5. 3asBka Ha npegocTasneHune lNogapo4vHon NpoayKLnK

3anBKa Ha
NPeAoCTaBNEHVE NOA:

MpunoxeHue Ne 6. CBOAHBLIN OTYET O NepefaHHbIX noJapkax

CBOAHbIN OTYET O
nepeaaHHbIX Nogapk

Mpunoxenue Ne 7. 3asaBka Ha npegocTasneHne CyBeHUPHOW NpoayKLun

-

3anBKa Ha
npeaocTaBneHue CyEe
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